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CHAPTER:  Safety and Emergency   
                       Procedures 

 
SUBJECT:  Hazardous Substance Program 

I. PURPOSE:  To develop procedures for disposing of hazardous/infectious liquid and solid 
waste; and to inform employees of the Alameda County Sheriff's Office and contractors engaged 
by the County, about properties and hazards of chemical substances present at Glenn E. Dyer 
Detention Facility (GEDDF) and Santa Rita Jail (SRJ). 

II. POLICY:  The Detention and Corrections Division (D&C) will implement and maintain an up-
to-date products inventory on Safety Data Sheets (SDS), and conduct appropriate training within 
each work unit as required by the Hazardous Substances Information and Training Act of 1983, 
and as specified in Title 8, Article 110, Section 5194 of the General Industry Safety Orders and 
General Order 6.08 – “Hazard Communication Program.”  Disposal of all hazardous/infectious 
liquid and solid waste shall conform to the appropriate federal, state and local ordinances. 

III. DEFINITIONS:   

A. SAFETY DATA SHEET:  A listing of all hazardous materials found in use in a particular 
area.  Safety Data Sheets are encased in yellow binders and found in all areas of the 
facility. 

B. FLAMMABLE MATERIALS:  Liquids with a flash point below 100oF 

C. TOXIC MATERIALS:  Substances that through chemical reaction or mixture can produce 
possible injury or harm to the body by entering through the skin, digestive tract, or 
respiratory tract (e.g., zinc chromate paint, ammonia, chlorine, antifreeze, herbicides, 
pesticides) 

D. CAUSTIC MATERIALS:  Substances that can destroy or eat away by chemical reaction 
(e.g., lye, caustic soda, sulfuric acid) 

E. HAZARDOUS WASTE:  A waste or combination of wastes, which because of its 
quantity, concentration, or physical, chemical or infectious characteristics may either: 

1. Cause, or significantly contribute to, an increase in serious irreversible or 
incapacitating reversible illnesses. 

2. Pose a substantial present or potential hazard to human health or environment when 
improperly treated, stored, transported, disposed of, or otherwise managed. 
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F. ETIOLOGIC AGENTS:  A type of micro-organism, helmink, or virus which causes, or              
significantly contributes to, the cause of increased morbidity or mortality of human beings. 

G. INFECTIOUS WASTE:  All of the following: 

1. Laboratory wastes include cultures of etiologic agents which pose a substantial threat 
to health due to their volume and virulence. 

2. Pathologic specimens, including human or animal tissues, blood elements, excreta 
and secretions which contain etiologic agents, and attendant disposable fomites. 

3. Equipment, instruments, utensils, food containers and other disposable materials 
which are likely to transmit etiologic agents from the rooms of inmates who have 
been isolated because of suspected or diagnosed communicable disease. 

4. Human dialysis waste material including arterial lines and dialyzate membranes. 

5. Any other material which in the determination of the facility medical staff presents a 
significant danger of infection because it is contaminated with, or may reasonably be 
expected to be contaminated with, etiologic agents. 

IV. PROCEDURE:  The following procedures will be used to assure that employees of the 
Alameda County Sheriff’s Office and contractors working at GEDDF and SRJ will be informed 
about the properties and hazards of chemical substances present at both facilities. 

A. Hazardous Substance Control:   

1. All hazardous substances stored or used at GEDDF are to be cleared through the 
Supply Technician or at SRJ through the Facility Storekeeper II, prior to such 
storage or use. 

2. A Safety Data Sheet (SDS) must accompany each hazardous substance that is to be 
stored or used at GEDDF or SRJ. 

a. Prior to inclusion in either a master or subsidiary log, all SDS will be checked 
for completeness using the checklist outlined in General Order 6.08 – “Hazard 
Communication Program.” 

b. After the SDS has been checked for completeness, it will be placed in the SDS 
master log and a copy will be placed in each subsidiary log. 

3. A master log of all SDS forms shall be maintained by the Supply Technician at 
GEDDF or the Storekeeper at SRJ. 

4. A subsidiary SDS log is to be created for each work unit and made available to any 
employee who requests to see it.  Subsidiary SDS logs shall contain SDS forms on 
all hazardous substances stored or used in each work unit. 
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5. The following personnel are responsible for maintaining subsidiary SDS logs within 
their work unit: 

a. Glenn E. Dyer Detention Facility: Safety data sheet manuals: 

SDS Log     Responsible Person 
Master Log, Supply Section  Supply Technician 
All Food Service Operations  Food Service Supervisor 
Medical Floor    Medical Service Management 
Administration    Fire/Life/Safety Deputy 
Housing Floors    Fire/Life/Safety Deputy 
All Other Areas    Fire/Life/Safety Deputy 

b. Santa Rita Jail: Safety data sheet manuals: 

SDS Log     Responsible Person 
Master Log, Supply Section  Supply Technician 
All Food Service Operations  Food Service Supervisor 
Clinic/OPHU/Sick Call   Medical Service Management 
Administration    Supply Technician 
Housing Controls    Supply Technician 
All Other Areas     Supply Technician 

B. LABELS: 

1. Containers of products which contain hazardous substances will not be accepted 
from the supplier unless they are labeled with the name of the hazardous substance 
and appropriate hazard warnings. 

2. When a product is transferred to a portable container in the workplace, the portable 
container must also be labeled.  The label on the portable container may be 
handmade, if it is legible and shows the product name as shown on the original 
container, has an SDS, and lists the hazards associated with the product. 

3. The responsible person within each work unit, or in their absence a supervisor, is 
responsible for assuring that containers, original and portable, are properly labeled. 

C. INVENTORY CONTROL: 

1. All flammable, toxic and caustic materials received into the facility shall be 
inventoried by the requesting unit (facility supply, BMD, etc.).   Inventory control 
shall consist of accurate recording of amount received by date, disbursement by 
amount, and location receiving the substance. 

2. All storage locations of flammable, toxic and caustic substances (storerooms, 
cabinets, lockers, etc.) shall maintain an accurate inventory control sheet showing 
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D. TRAINING: 

1. Training personnel at GEDDF and SRJ will develop a training outline that complies 
with General Order 6.08 – “Hazard Communication Program.” 

2. During employee orientation, new employees shall be given group instruction from 
the outline on the purpose, content and use of SDS. 

3. New employees will be required to read the current General Order and the D&C 
policy and procedure pertaining to the Hazardous Substance Program. 

4. Annual updates will be provided at the shift level by the training staff at each 
facility, following the outline used for new employees. 

E. INMATE ACCESS TO HAZARDOUS SUBSTANCES: 

1. All flammable, toxic and caustic materials will be stored in secure areas that are 
inaccessible to inmates, in accordance with all applicable laws and regulations. 

2. Inmates shall not possess or use such items unless under the constant supervision of 
qualified staff. 

F. HAZARDOUS LIQUID WASTE: 

1. All hazardous liquid waste shall be stored in appropriate containers and removed 
from the facility by a state registered material or waste hauler, under the direction of 
the BMD plant manager. 

2. Responsibility for, and title to, all hazardous liquid waste remains with the county 
until the chemical composition of the liquid has been changed to render it harmless 
by either burial or incineration. 

G. HAZARDOUS SOLID WASTE: 

1. All hazardous solid waste shall be placed in appropriate double-bagged, marked 
containers and removed from the facility by a state registered material or waste 
hauler, under the direction of the BMD plant manager. 

2. Responsibility for and title to all hazardous solid waste remains with the county. 
Hazardous solid waste may be buried. 

H. INFECTIOUS SOLID WASTE: 

1. All infectious solid waste shall be double-bagged in appropriately marked bags and 
removed from the facility by medical staff. 

2. Medical staff are responsible for disposing of all contaminated medical waste and 
the appropriate disposition of contaminated linens and/or trash, pursuant to 
contractual agreement. 
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3. Medical staff are responsible for disposing of used protective disposable kits.  
Personnel using the protective kit shall notify medical staff upon removal so disposal 
can be accomplished in a timely manner. 

I. FLAMMABLE STORAGE/WASTE: 

1. Flammable liquids shall be stored in appropriately marked fire-safe cabinets.  An 
inventory control sheet shall be maintained for all flammable liquid storage 
locations. 

2. Flammable refuse (rags, etc.) shall be stored in appropriately marked, covered, fire-
safe containers.  The containers shall be emptied and cleaned daily. 


