ALAMEDA COUNTY
SHERIFF'S OFFICE

DETENTION AND
CORRECTIONS

POLICY AND PROCEDURE

NUMBER: 20.12 PAGES: 1of1

RELATED ORDERS:
General Order 8.04

ISSUED DATE: May 01, 1993

REVIEW DATE:  October 20, 2015

REVISION DATE: October 1, 2010

CHAPTER: Transportation

SUBJECT: Use of Cellular Telephone

I. PURPOSE: To establish policy for the operational use of the cellular telephone assigned to

Transportation.

II. POLICY: Personnel shall restrict their use of the cellular phone to the parameters described

herein.

III. PROCEDURE:

A. The cellular phone is to be used only as necessary to efficiently conduct Transportation

business.

1. Personnel shall not take or use the cellular phone unless specifically assigned by

the Transportation Sergeant.

2. Following completion of each assignment, the cellular phone shall be promptly
returned to the Transportation Sergeant, along with a record of its use.

3. No personal calls shall be permitted.

4. Any malfunctions in equipment or operation shall be promptly reported to the

Transportation Sergeant.

B. Personnel using the cellular phone shall guard their conversation; since cellular
communications can be monitored, privacy and security is not assured.

C. Personnel need to be mindful that charges are billed for both calls made and calls received on

a cellular phone.

D. The Transportation Sergeant shall ensure each person receiving the cellular phone is trained

in its proper care and use.




