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CHAPTER:  Intake, Transfer, Release and                              
Records                                   

 
SUBJECT:  City Jail Transfers 

 
I. PURPOSE:  To establish an effective and secure system for transferring prisoners and 

property from outside agencies to the Glenn E. Dyer Detention Facility (GEDDF).  This 
policy and procedure applies only to the GEDDF. 

 
II. POLICY:  The GEDDF will accept public defender interview new-books (PDI’s) from 

Berkeley and Alameda Police Departments, Monday through Friday. 
  
III. PROCEDURE:  
 

A. TRANSPORTATION FROM OAKLAND CITY JAIL:  
 

1. ITR deputies will accept PDI’s from Wiley Manuel Court deputies in the sub-
basement. 

 
2. Inmates will not be received without dispositions. 
 
3. ITR deputies shall verify that each inmate’s armband, name, and PFN match the 

inmate’s disposition. 
 
4. The prisoners will be escorted to the GEDDF’s ITR for processing. 

 
B. TRANSPORTATION FROM OTHER DEPARTMENTS:    

 
1. PDI’s from other agencies, such as Berkeley or Alameda will arrive in the vehicle 

sally via Transportation. 
 
2. ITR deputies will verify that dispositions match the number of bodies received and 

the identity of each inmate received, via disposition sheet, identification armband, 
etc. 
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3. Prisoners will be escorted to holding cells in booking for processing. 
 

C. CLOTHING: 
 

1. Personal clothing will be taken, listed on an AJIS form, and the original copy given 
to the inmate. 

 
2. The yellow copy will be stapled to the CAR, the pink copy will be stapled to the 

property bag and filed in the property room and the golden copy will be given to the 
arresting agency 

 
 


