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I.

II.

I11.

PURPOSE: To describe the duties of the Fire/Life Safety Deputy.

POLICY: The Fire/Life Safety Deputy shall be responsible for all required monthly and quarterly

facility-wide inspections of the physical plant, assist in the planning and execution of quarterly fire

drills, ensure that all required inspection forms and documents are completed and maintained in an

orderly manner. The Fire/Life Safety Deputy is also responsible for fire prevention regulations and

practices to ensure the safety of staff, inmates and visitors.

PROCEDURE: The Fire/Life Safety Deputy shall:

A. Perform a thorough facility-wide inspection pertaining to fire, sanitation and safety issues; and
shall record the results of the inspection on an approved inspection form. The form will be
maintained in the appropriate file and a copy will be forwarded to the Administrative Lieutenant

for submission of required inspection report(s) and scheduling needed repairs.

B. Check and initial the appropriate tags of facility fire extinguishers on a monthly basis pursuant to
Title 19 of the California Code of Regulations (CCR).

C. Coordinate required maintenance of facility fire extinguishers.
D. Assist in planning and implementing quarterly facility-wide fire drills.

E. Submit required work orders to the appropriate department for repair/replacement of deficient
items.

F. Coordinate with the local fire authority for required annual fire inspections.

G. Assist facility staff with fire, sanitation, and safety issues as needed.




