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Mission Statement

San Francisco Sheriff’s Department
Policy & Procedure Manual

ADOPTED/REVISED

Chapter 01 Administration

SFSD 01-01 Department Organization and Chain of Command 01-03-2013
SFSD 01-02 Public Information Plan 01-03-2013
SFSD 01-03 Record Retention, Storage and Destruction 01-03-2013
SFSD 01-04 Policy and Procedure Manual 01-03-2013
SFSD 01-05 Revolving Fund Usage 01-03-2013
SFSD 01-06 Inmate Welfare Fund 01-03-2013
SFSD 01-07 Punitive Damage Awards 01-03-2013
SFSD 01-08 Jail Clearance 01-03-2013
SFSD 01-09 Criminal Offender Record Information Security 04-03-2017
SFSD 01-10 Computer and Data Security 04-03-2017
SFSD 01-11 Personal Electronic Devices TBA
SFSD 01-12 Critical Incident: Administrative Action 01-03-2013
SFSD 01-13 Management and Labor Meetings 01-03-2013
SFSD 01-14 Americans with Disabilities 01-03-2013
SFSD 01-15 Carry Concealed Weapon 01-03-2013
SFSD 01-16 Language Access 01-03-2013
SFSD 01-17 CLETS Compliance 04-03-2017
Chapter 02 | egal Enforcement and Operations

SFSD 02-01 NIMS/SEMS and Incident Command System 05-23-2013
SFSD 02-02 Critical Incident Notification 05-15-2013
SFSD 02-03  Use of Force 01-16-2013
SFSD 02-04 Projectile Impact Weapon 01-16-2013
SFSD 02-05 Authorized Handguns 01-16-2013
SFSD 02-06 Authorized Shotguns 01-16-2013
SFSD 02-07 Impact Weapons 06-27-2014
SFSD 02-08 Individual Aerosol Dispenser / Chemical Agents 01-16-2013
SFSD 02-09 Protective Hood 01-16-2013
SFSD 02-10  Shields 01-16-2013
SFSD 02-11 Electronic Control Device (ECD) / Taser 01-16-2013
SFSD 02-12 Recording Devices 05-15-2013
SFSD 02-13  Searches 01-21-2004
SFSD 02-14 Non-Intrusive Sensor and Scanning Devices 05-15-2013
SFSD 02-15 Emergency Vehicle Response and Pursuit Driving 08-28-2015
SFSD 02-16 Detention and Arrest 05-23-2013
SFSD 02-17  Aurrests by Private Person 01-16-2013
SFSD 02-18 Citations TBA
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Chapter 02 Legal Enforcement and Operations

SFSD 02-19
SFSD 02-20
SFSD 02-21
SFSD 02-22
SFSD 02-23
SFSD 02-24
SFSD 02-25
SFSD 02-26
SFSD 02-27
SFSD 02-28
SFSD 02-29
SFSD 02-30
SFSD 02-31
SFSD 02-32
SFSD 02-33
SFSD 02-36

Chapter 03

Communicable Disease Management
Subpoenas

Juveniles

Knives

Incident Reports

Legibility of Handwriting

Vehicle Collision Reports
Preservation of an Investigation Scene
Suspect Interrogation

Radio Use / Unit Identifiers

Safety Belts

Hostage Incidents

Escape / Release in Error
TARASOFF Incidents

Out of State Commitments
Employee-Involved Domestic Violence Criminal Complaint

Payroll and Personnel

SFSD 03-01
SFSD 03-02
SFSD 03-03
SFSD 03-04
SFSD 03-05
SFSD 03-06
SFSD 03-07
SFSD 03-09

SFSD 03-09A

SFSD 03-10
SFSD 03-11

SFSD 03-11A

SFSD 03-12

SFSD 03- 12A

SFSD 03-13
SFSD 03-14
SFSD 03-15
SFSD 03-16
SFSD 03-18
SFSD 03-19
SFSD 03-20

Employee Rules and Regulations
Discrimination and Harassment
Seniority

Substance Abuse

Personnel Files

Performance Appraisal
Counseling and Disciplinary Procedures
Record of Absences

Recording Attendance
Punctuality - Tardiness

Sick Leave with Pay

Sick Leave without Pay
Disability Leave

Assignment of Personnel on Disability
Modified Duty Policy

Maternity and Family Care Leave
Military Leave

Jury Duty

Request for Time Off

Annual Vacation Sign-Up
Overtime

ADOPTED/REVISED

05-01-2002
05-14-2013
10-16-2013
05-15-2013
08-16-2010
01-16-2013
05-15-2013
05-15-2013
08-08-2002
05-15-2013
01-16-2013
01-16-2013
01-16-2013
TBA

11-18-2016
07-05-2017

01-18-2013
12-01-2008
09-17-1997
09-17-1997
09-17-1997
05-01-2007
10-10-1997
09-17-1997
09-17-1997
07-01-2004
03-05-2008
10-10-1997
07-29-2003
10-10-1997
08-27-2013
09-17-1997
09-17-1997
09-17-1997
09-14-2009
09-14-2009
09-08-2009
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Chapter 03 Payroll and Personnel

San Francisco Sheriff’s Department
Policy & Procedure Manual

ADOPTED/REVISED

SFSD 03-21 Work Substitution 07-01-2006
SFSD 03-22 Extended Work Week 08-02-2002
SFSD 03-23 Employee Assignments 10-10-1997
SFSD 03-24 Hardship Accommodations 08-24-1998
SFSD 03-25 Department Awards 01-18-2013
SFSD 03-26  Psychiatric and / or Psychological Evaluations 09-17-1997
SFSD 03-27 Weapon Discharge Review Board 07-24-1996
SFSD 03-28 Department Business Cards 09-17-1997
SFSD 03-29 Disclosure of Impeachment Evidence for Deputies called as Witnesses 01-31-2013
SFSD 03-30 Department Training 09-17-1997
SFSD 03-31 POST Certificates 01-18-2013
SFSD 03-32 Training Pay 05-06-2002
SFSD 03-33 Peace Officers Use of a Business Address 02-07-2001
SFSD 03-34 Employee / Prisoner Relations 10-10-1997
SFSD 03-35 Employee / Supervisory Relations 01-18-2013
SFSD 03-36  Use of As-Needed Personnel 10-10-1997
SFSD 03-37 Off Duty Security Employment 10-10-1997
SFSD 03-38 Retired Deputy Sheriffs 05-06-2002
SFSD 03-39 Investigation of Employees 10-10-1997
SFSD 03-40 Uniform Equipment and Grooming Standards 01-18-2013
SFSD 03-41 Conflict of Interest 09-17-1997
SFSD 03-42 Use of Tobacco Products - VVaporizers 04-03-2017
SFSD 03-43 Daylight Savings Compensation 01-18-2013
SFSD 03-44  Alternative Shift Call In Time 01-18-2013
SFSD 03-45 Work Pay Stabilization for Twelve (12) Hour Shift 01-18-2013
SFSD 03-46 Firearms (Qualifications) 02-12-2007
SFSD 03-48 Ballistic Vests TBA
SFSD 03-49 Work Rules — Deputy Sheriff’s 05-05-1997
SFSD 03-50 Family Notification of Serious Injury or Death 11-18-2016
SFSD 03-51 Absence without Leave - AWOL 04-03-2017
Chapter 04 Specialized Units
SFSD 04-01 Departmental Honor Guard / Color Guard 04-02-2004
SFSD 04-02 Peer Support Unit 06-13-2001
SFSD 04-03  Peer Support and Critical Incident Response Team 03-29-2001
SFSD 04-04 Emergency Services Unit 03-31-2008
SFSD 04-05 Satellite Assignment 07-01-2006
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SFSD 04-06 Internal Affairs Policy and Procedure 10-10-1997
SFSD 04-06 A Contacting Investigative Services / .A. 10-10-1997
Chapter 5 Definitions
Labor Agreements

L-02 County Jail #3 / #2, 12-Hour Shift Alternative work week 10-24-2002

Agreement
L-05 Involuntary Satellite Assignments 12-17-2002
L-09 Civil Unit Vacation Slots 12-09-2002
L-13 Department Overtime 03-27-2003
L-14 County Jail #7 Closure 05-01-2003
L-17 CARC/DCSS Reporting Procedures 05-29-2003
L-24 Overtime Approval Procedure at City Hall Security 02-05-2004
L-31 Training Procedure for Personnel Assigned to 12-hour Shifts 12-22-2004
L-32 Classification Unit Work Hours 06-04-2005
L-36 Satellite Assignments - Non-Rotating Bailiff Assignment 02-28-2007
L-37 Procedure for Drafting Personnel for City Hall Events (revised) 05-16-2007
L-38 Satellite Assignment - Employees on Modified Duty and/or 06-12-2007

Disability Leave Status
L-41 Employee Absent from their Satellite Unit Assignment for Ninety 09-10-2007

(90) Calendar Days or Longer
L-45 Satellite Sign-Up, Eligibility and Selection Process 01-28-2008
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