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POLICY: San Francisco Sheriff’s Department (SFSD) Field Operations Division (FOD) employees

are responsible to account for all documentation pertaining to the transportation of
inmates.

PURPOSE: To account for documentation pertaining to inmate transportation.

I. Procedures:

A. Employees shall account for Transportation records and documentation upon receipt

and/or delivery of inmate(s). Records and documentation include but are not limited to
the following:

Field Arrest Card;

Court Orders;

Detainer;

court list and

court sentence information.

o

B. Employees shall document pertinent and safety related information regarding an inmate
on the following documents:

1. Field Arrest Card;
2. Request for Discipline and
3. Incident Report

C. Employees will verbally communicate officer safety information to the receiving
employee(s).

II. Forms:
Not Applicable

ITI. References:
Not Applicable
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