_Additional Details :
+ Aftach_only those .Supparing Documenis
- directly -relevent, toyour zppezal. Da not
attach oiher appezls or legal cases. Simply
cite them by log ‘or case number.
+ Don't combine’ unrelated issues on a single
. form, any such appes! will be rejected.

+ Group appellanis must additionally use the
new Form 602-G 'which pravides for the
primary and secondary appellants to be
ideniified. " K .

»  Be brief and to the peint, you £an explain or
elaborate during your interview. | further
writien documentation 'is required you may
submil it for consideration ai that time.

THE IMPORTANCE OF THE’
APPEALS SYSTEMS AND
ASKING FOR ASSISTANCE

The appeals n_dn.m.,.mm.vﬁo&amm You a way io
address issues .2nd grievances. |t ziso
provides manzgers indovw on ihe day-to-day
operations of prisons arid parsle regions.
Appeals ihat are clear and 1o the point maks it
easier  for staff . .io address. issues and for
managers ta identify what concerns are most
important to the offender population. Abusing
or misusing the process by filing excessive,
confusing, fraudulent or duplicate appeals
means thal critical reésources are directad away
from responding to substantive maiters.

Should you: have : problems . with writing or
aticulaiing: youriissues staff are available io
assist you - Boih by explaining the =zppeals
process and ensuring’ you are able io
communicate effectively.

Stafi can provide assistaiice wih the zppeal
process or you may write the Appeals
Coordinator. . :

Of the many changes being
made in tha appeals system the
most important (o you,
S‘Eo:c?mai~ concerms to whom
you submit the appeal. As there
is no \o.:mmj_m: ‘informal” initial
appeal step! all appeals are to
be submitiéd directly to ihe
Appeals Coordinator
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vﬂmnm:ma by the
Inmate Appeals Branch.
This ojfice supports the Third
Level Appeals Chief reporiing to
the Secratary of the Depariment of

Oo:an»”._o:w.m:n_ Rehahilitation.
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THE mmmvozmm hz_u mm«Ozo
Within 30 inizzo days from ihe czie ihe
Appeals Coordinzlor receives your zppeal,
ihay will send back the Form 802 zleng with
a letier of response. In Peart C you will find
check boxss and pofaiiens:vhich Wil inform
’ vou as io the dispos#jon of Your gppeal. The
three pcssidle actions: takenic

.mm <<m= as m: no « oﬂ no:a_:o: which :ﬁn
. Bm:m:m_ mo greg ffect o: you. What that

mmﬂ refief via the
-yOou - can

s 2n gocepied

condition <<~:nr 416 tHe harm could not have

appssi {granted. granted in pari, denied or
been _‘m.:m&ma using some other process ihat mmnw 3 will be explained in additional detail in
s available to- <oc Tor review dmmoqm ,:m. action is the atizched letter.
5 regulaticns that have @ material adverse SECCOHND AMD THIRD LEVEL REVIEWS
effect upen your weliare. Form 8032 Pards D& F providia space for you
) io axplein resscns for dissatisizction or
m;mn:BmE& Tthe case of & classificati ion WHAT ARE THE TIME LIMITS? diszgreement with first and seccend level
action you must _u8<am the CDCR 128G. With You rmust submit the appeal within 30 responsas Lo
the excepii rgency. appeals and staff celendar days of the svent that lead tc the Referzl ic theé third level nscessiates
complaints. o need fo provide a copy filing. One appeal per every 14 day mailing 2= directed cn the form.
of a ooEEm Q CU R Form 22 as_proof of a cm:oa is permilted. You may only request & feview of the prior
final stff 3 ation ory an issue before an WHAT IF SUPPORTING - DOoc_smzaw decisicn however. You may not add new
‘appeal can Um mnomu,ma and processed ARE  NOT bzﬁ_rpmrn WITHIN 30 issues and the third level response will not
‘HOW TO FILE AN APPEAL: ’ DAYS? : address zny new issues. |
Using only the ‘space provided on the Form 502 You would slill submit the appeal to mest
you are to provide yalur name and number. time no.:m:m_iw :m::m that _..,\oc no not v..E
Then, briefly :state the subject of the zppeal and have ihe supporiing documenis. The
in Part'Aand B, mxn.mi Em issue and action appeal vill be screened back to you giving
requested. . - Moc n:oM:mﬂ thirty days mo obtain the
ocuments
Only one row of ~mx~ er __:m is permilled in the :
mn&Wm provided. cmm .a single Form 602-A WHAT HAPPENS NEXT? .
(attachment)'if Yo nééd a"continuation page. Once you have oblzined supporiing
Then mail: -your appeal to ‘the: local Appesls documenis and coriected any problems
Coordinator {AG), improper submissions will be with the appeal itself, it vill be accepted
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£02 ==n ke poczssed
ufor nolmono: for processing if submitied within time

through thies lavels of jevigw
censtraints.



