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VOLUNTEER JOB ANNOUNCEMENT

Program Director, 
Investigative Prison Visits Program

(part-time)

California Prison Focus is a community-based human rights group working since 1991 with and for California prisoners. We investigate and expose violations of prisoners’ human and civil rights and raise public awareness of prison conditions and the treatment of prisoners. We advocate to end these abuses and to shut down the Security Housing Units (SHUs), where hundreds of prisoners have spent decades in isolation (solitary confinement).
An essential source of direct information about conditions and abuse is our investigative visits program, under which cooperating attorneys send rights investigators to the SHUs to talk with prisoners. The program is currently seeking a new director. This is a pro bono (unpaid) position. We ask for a commitment of at least 10 hours/week for a minimum of one year. Our office is in downtown Oakland near BART; some work may be done offsite.
Qualifications for the job include:

· The director should be an attorney. We will consider a non-attorney who has extensive legal experience, for example as a paralegal.
· Passionate about the treatment and rights of prisoners.

· Well organized.

· Good at working with people.

· Comfortable with using standard office software.
The responsibilities of the position include supervising volunteers and pitching in yourself to assure that the following get done: 

· Carrying out policies and goals of the investigative visits program

· Recruiting attorney sponsors and investigators as needed.

· Planning visits, and getting them approved with the prison. 
· Sponsoring rights investigators on visits.

· Training the rights investigators initially and on an ongoing basis.  

· Communication and sharing of information from the visits according to confidentiality rules and policies and the needs of various parties for the information. 
· Maintaining good communications between the program and the coalition, Prisoner Hunger Strike Solidarity.
· Maintaining visit reports and program records (history of visits, volunteer list, prisoners lists, etc.).
· Assuring that relevant laws and prison rules are followed.

· Periodically assessing and revising program policies and procedures.

· Reporting on the program to the executive committee and the board of directors, and conferring with them on major policy decisions.
The program director is expected to visit SHU prisoners at Pelican Bay State Prison and CSP-Corcoran her/himself unless s/he has a lot of experience visiting the SHUs. Visiting Corcoran requires a minimum of twenty-four hours; a Pelican Bay trip usually takes three very long days (Monday morning to Wednesday late night).
The workload of the program director depends on how much is delegated and how frequently visits are run, as well as the director’s own availability. (Ideally there would be visits twice a month—one each to Pelican Bay and to Corcoran. The minimum is quarterly visits to each of those two prisons. During, and just before and after hunger strikes in 2011 and 2013, we ran weekly trips to each prison, and it is expected that this would be necessary again should there be another hunger strike by SHU prisoners.)
To apply, please attach resume and cover letter to an email with “Visits Program Director” as the subject line. For more information, or to apply, please contact:
Marilyn S. McMahon
Attorney at Law

Executive Director, California Prison Focus
510-734-3600

marilyn@prisons.org

Applications will be accepted through Monday, May 5, 2014.

…expose human rights abuses… end long-term isolation, medical neglect, and all forms of discrimination…


